2021-2022 Monty’s
Before and After Care Club
Registration Fee: $30 per student
Sessions: AM: 7-9am PM: 3:30-5:30pm
20 Sessions- $280
15 Sessions- $240
10 Sessions- $180
5 Sessions- $100
A $30 fee will be charged for unscheduled
or emergency usage. All usage requires
student registration fee.

Monty’s Before and After Care
Club Parent Handbook
Welcome to the Monty’s Before and After Care Club. Please read through the Parent
Handbook in its entirety. You are required to complete and sign all enrollment, parent
information, and medical release forms before your child starts the program.

Before School Program
Before School Program is offered to children in Grades PK-8th grade and begins 7:00
a.m. in room 116. Please bring your child to door #6 (red door with #6 on it at the front
of the building) and sign them in with the assigned certified teacher.
During before care, children will engage in age appropriate activities until it is time for
the start of the school day.
After School Program
After School Programs are held from dismissal until 5:30 p.m.
Daily activities include snack time (provided by parent), homework/quiet time, and
activity time that may include crafts, games, and/or outdoor play/organized recreation.
The assigned staff members are responsible for overseeing all aspects of the daily
program operations. If you have any questions or concerns, please call the central
office at 973-293-7400.
Pick up will be at door #6 (red door with #6 on it at the front of the building).
Attendance: Attendance is taken during before and after care to ensure that all children
who are on the roster are accounted for. If your child is going to be absent from the
program on a regularly scheduled day, please call or text (862) 293-4209 and leave a
message or email montysclub@montagueschool.org prior to the start of the school day
and/or prior to 2:15 p.m. If your child is expected to attend the program and does not
arrive, the assigned staff member must make all attempts to locate your child. Thus,
parent communication is essential for your child’s safety and ensuring our staff is aware
of the whereabouts of your child at all times.
Physical Activity: Children may be provided with physical activity pending the
availability of the gymnasium and/or weather permitted.
Homework Assistance: Homework completion is encouraged during the designated
daily quiet time. Our staff assists and encourage your child with any general questions
about their homework assignments. If needed, our staff will allow your child to continue

homework after quiet time, however, we cannot guarantee a quiet place for homework
assignments as students move on to other activities.
Snacks: All children are required to bring their own healthy snacks to before and after
care. PLEASE NO NUT PRODUCTS.
Personal Items: Children are NOT encouraged to bring toys or electronic games from
home. The Montague Township School is not responsible for these items in the event
they are damaged or lost.
AFTER SCHOOL ACTIVITIES ADMINISTERED BY THE SCHOOL OR PTA
Please communicate with Monty’s Before and After Club if your child is to attend any
after school activities in the school building that are affiliated with the PTA and/or school
sports. Please inform the school in writing at least one day in advance. You must
indicate the location of the activity within the building and the approximate time, if
applicable, that your child will be returning to the after care program. If this is an
ongoing activity, you may send a letter stating all the dates in which that activity take
place.
Please ensure that an authorized adult from the activity will bring your child back to after
care and sign them in with our staff. It is NOT the responsibility of our staff to escort
your child to or from any activity.

Scheduled Early Dismissals, Emergency and Weather Related School Closings
Monty’s Before and After School program follows the regular Montague Township
School Calendar: Scheduled Early Dismissal “Half Days” and Delayed Openings for
“Professional Development”.
If school is closed due to inclement weather or emergency closing during normal school
hours, there will be no before or after school club. If during the school day or after
school, the forecast is predicting a snowstorm or other hazardous weather, please
contact your emergency contact person for potential early pickup.
On scheduled two hour delayed openings, Before Care will run from 7 to 11am. On
weather-related delayed openings Before Care will begin at 9 am.
On scheduled early dismissals, After Care will run from either 1:05-3:05 pm or 1:45-3:45
pm depending on dismissal time.
On weather-related early dismissals, there will be no After Care.

Late Pick Ups
Please arrive on time when picking up your child. A late fee of $15.00 per half hour is
charged on late pickups. If you cannot arrive before 5:30 p.m., it is your responsibility
to arrange for an emergency contact to pick up your child. Continuous late pick ups
may result in termination from the program.
Scheduling Changes
Please advise the school with as much advance notice as possible for schedule
changes. Additions or reductions to your child’s program schedule must be submitted
in writing. A verbal notification to site staff is not sufficient to update the information.

Court Orders and Confidentiality In cases where an enrolled child is the subject of a
court order, confidential and sensitive information will only be shared with employees
who need to know in order to provide the most appropriate and safe care for your
child. Employees are strictly prohibited from discussing information about someone
else’s child with you.

Children with Special Needs
Monty’s Before/After Care Club complies with the New Jersey Law Against
Discrimination and the Americans with Disabilities Act in accepting children with special
needs. Our program provides childcare in a large group setting, which can be an
adjustment to children who are used to small classes with low student-teacher ratios.
Our staff will make reasonable accommodations to meet the needs of individual
children. If you believe our programs are not in compliance, you may contact the New
Jersey Department of Law and Public Safety or the United State Department of Justice
to file a complaint.
Enrollment and Payment Policy
1. Tuition is based on usage of sessions.

2. Payment must be made prior to the usage of sessions or is subject to late fees.
Payment only by check or money order must be made in advance to the
Montague Board of Education.
3. A charge of $35.00 will be levied for any returned check. After two returned
checks, payments must be made by certified check or money order.
4. If more than one child from the same family is enrolled in the program, a discount
will be applied.
5. A late charge of $15.00 will be assessed for any payments received after the 5th
business day of the month. In the event your tuition is not received by the 10th of
the month, services may be suspended until payment is made.
6. In the event the parent/guardian is in default and fails to make payment, the
parent/guardian is responsible for all costs of collections, including collection
agency fees and legal costs. Re-enrollment in program requires prior satisfaction
of all balances due, including collection costs.
7. Miscellaneous fees: A one time non-refundable registration fee of $30.00 is
required for all children. Late pick up fees of $15.00 per half hour are assessed
after the program site’s closing.

Policy on the Release of Children
● Children must be signed into Before School Programs and out the After School
Programs each day by a parent or authorized adult. For your child’s safety, you or
your emergency contact should be prepared to show identification to our staff.
● Parents must provide information on the Registration Form of three adults who
are authorized to pick up your child in your absence. Children are never permitted to
leave with unauthorized adults.
● Please verify that these individuals will be available to come for your child when
you cannot.
● Parents must provide updated telephone numbers and alternate pick-up
information whenever a change occurs.
● All children MUST be signed in and out by an adult (18 years of age and older).
● Once the child is signed out of the program, they cannot be signed back into the
program on the same day.

● If the parents or person(s) authorized by the parent appears to be impaired to the
extent that, in the judgement of the staff member the child would be placed at risk of
harm if released to such an individual, the procedures shall require that:
○ The child shall not be released to such an impaired individual
○ Staff members attempt to contact the child’s other parent or an alternative
person(s) authorized by parent(s); and
○ If the school is unable to locate alternative arrangements, as noted in, a
staff member shall call the Department’s State Central Hotline ( 1.877 NJ
ABUSE/ 1.877.652.2873) to seek assistance in caring for the child.
If the child is not picked up by closing, the staff member(s) will continue to
supervise the child at the school. A staff member will attempt to contact the
parent or authorized adult. If the child has not been picked up one hour or more
after closing time, the staff members will call NJ Division of Child and Family
Services 24 hour Child Abuse Hotline to seek assistance in caring for the child.

Staff
Staff members are not allowed to sign out any child from the program or transport any
child in their own car unless the staff and the child or child’s family or guardian are
related.
Photographs and Media Policy
No photos or videos will be made of any child without the consent of parent/guardian in
accordance with the Montague Township School media release consent form. This
includes the use of cell phones, cameras and/or videos.
Behavior, Discipline, and Expulsion Policy
Discipline is handled with much care and thought. Positive discipline is used to help
promote social and emotional growth by promoting positive behavior and talking to

children about making better choices. The following behaviors are inappropriate to the
Before and After Care Club:
1. Behavior on the part of the child that interferes with the safety and well-being of
himself/herself, or any other person.
2. Verbal disrespect toward other children and/or staff members.
3. Lack of respect for property and/or the property of others.
4. Abusive language and/or gestures.
The mission of Monty’s Before and After Care Club is to create a safe environment
instilled with shared values. We vow to work together with parents to correct behaviors
and separate negative actions from a child. If necessary, a Behavior Report will be
taken by the staff member(s) noting any behavioral challenges.
If behaviors are not corrected, parents/guardians will be informed, in writing, about the
length of a suspension and the expected behavioral changes required for the child or
parent to return to the program. Failure of the child/parent to satisfy the terms of the
plan may result in permanent expulsion from the program. In case of expulsion, the
parent/guardian will be given a specific date that allows sufficient time to seek
alternative child care.

Policy of Illnesses and Communicable Diseases
To ensure the health and well being of all children at the Before and After Care Club,
the following policy will be adhered to:
1. Under no circumstances shall the program serve or admit a child who has any
illnesses, or symptoms of illness or disease, or requires the child to be confined
to home, or admitted to a hospital for medical care and treatment.
2. A child will not be admitted to the program if they have the illness or symptoms of
illness listed below, unless the center receives a written medical diagnosis from a
licensed physician that indicated that the child poses no serious health risk to
themselves or others. Such illnesses or symptoms include, but not limited to the
following:
a. Severe pain or discomfort
b. Diarrhea and/or vomiting within a 24 hour period
c. Elevated temperature of 100.0 degrees Fahrenheit or above
d. Yellow eyes or jaundiced skin

e. Infected, untreated skin patches
f. Rapid or difficulty breathing
g. Severe coughing
h. Conjunctivitis (pink eye)
i. Other illness symptoms that may deem immediate medical attention (i.e. Covid
related symptoms).
Once the child is symptom free, or a licensed physician indicates that the child poses no
serious health threat to themselves or others, the child may return to the program.
If a child who has already been admitted to the program manifests any of the illnesses
or symptoms of illnesses specified above, the program shall remove the child from the
group to a separate area until the child can be picked up by a parent or person
authorized by the parent.
Monty’s Before and After Care Club shall not permit a child or staff member with an
excludable communicable disease to be admitted or remain at the program until a note
is received from a physician that states that the child or staff member has been
diagnosed and presents no risk to themselves or others.
If there is an outbreak of an Excludable Disease at the program, each parent whose
child may have been exposed to the disease shall receive written notice of the
outbreak.
Health/Administration of Medicine: A nurse is not available for this program. No
medication will be administered to your child by staff in the Before/After Care program
without prior consent from the parent with a written permission from the child’s
physician. Please complete the Permission to Administer Medication Form for the
medication such as Epi-pens and asthma inhalers. In the event of an emergency
situation, every effort by staff members will be made to contact parents/guardians on
the phone numbers provided on the registration forms. At the discretion of Childcare
employees or school personnel, 911(emergency) will be called. The action on the part
of program personnel does not obligate personnel or the school to assume financial
responsibility for the treatment of the child.

Monty’s Before and After Care Club
475 Route 206 Montague, NJ 07827
Child’s Name: ___________________________________________
Birth Date: _________________ Gener: F___ M_____
Enrollment Grade: ___________ Start Date:_____________
Parent/Guardian #1
Name:__________________________________________________
Address:_________________________________________________
________________________________________________________
City State Zip
Email:___________________________________________________
Home Phone: ________________ Cell Phone: _______________
Employer: _______________________ Work Phone:_______________
Parent/Guardian # 2
Name:__________________________________________________
Address:_________________________________________________
________________________________________________________

City State Zip
Email:___________________________________________________ Home
Phone: ________________ Cell Phone: _______________
Employer: _______________________ Work Phone:_______________

Emergency Contacts: Please provide three individuals who will be authorized
to pick up your child at any time and must be able to arrive with Photo ID in
case of emergency.
1. Name_______________________ Relationship________________
Phone:________________________________________________
Cell-Home-Work

2. Name_______________________ Relationship________________
Phone:________________________________________________
Cell-Home-Work

3. Name_______________________ Relationship________________
Phone:________________________________________________
Cell -Home-Work
Allergies/Medication:
______________________________________________________________
________________________________________________________
______________________________________________________________

Special Needs:
______________________________________________________________
Who May Not Pick Up Your Child- Please provide supporting documentation.
Name:_____________________________________________________
Name:_____________________________________________________
________Permission Granted to Use Photographs/Video of My Child
_______ No Photos of Videos Permitted of My Child
Signature:______________________________

Fee and Tuition Schedule
Registration Fee: $30 per student
20 Sessions: $280
15 Sessions: $240
10 Sessions: $180
5 Sessions: $100
(A $30 fee will be charged for unscheduled or emergency usage. All student
usage also requires the $30 student registration fee.) __________ All
registration forms must be returned with payment of the first month’s tuition
and the the $30.00 registration fee.

__________ Registration is not considered active until payment and
completed paperwork is received. Parents intending to have their child attend
the program on the first day of school must hand in ALL registration
paperwork no later than September 6th, 2021.
___________________________________________________________
_______Annual Registration Fee of $30.00
_______ 20 Sessions: $280
_______ 15 Sessions: $240
_______ 10 Sessions: $180
_______ 5 Sessions: $100
____________ Total Due at Registration
___________________________________________________________
______ Checks/Money Orders Payable to Montague Twp. Before and After
Care Program

Please send all paperwork and fees to Montague Township School, 475
Route 206 Montague, NJ 07827
Parent Agreement
Child’s Name: ________________________________________________
I acknowledge that I have read the Program Policies and Parent Handbook
and I am fully aware of the policies.

Please retain the Program Policies and Parent Handbook for your records.
The registration process is not complete until your registration and deposit
fees are paid and the following forms are completed and returned to the
Montague Township School.
___Registration Form
___Student Code of Conduct
of Risk and Liability Waiver

____Medical Release Form
____ Parent Agreement ___Assumption

I also agree to complete the Permission to Give Medication Form
By signing below, I (we) understand and agree to accept the terms and
conditions of the following policies listed in the Handbook
● Changes, Withdrawals or Absences
● Enrollment and Payment Policy
● Policy on Illness and Communicable Diseases
● Inclement Weather Policy
______________________
Parent Signature and Date
Permission to Give Medication
The following is to be completed by the child’s Health Care Provider
Child’s Name:______________________________________________
DOB:___________________ Wt:_____________________
Medication:_______________________ Dosage:_________________

Time of day medication is to be given: __________________________
Purpose of Medication: ______________________________________
Special Instructions:
______________________________________________________________
________________________________________________________
Possible side effects: __________________________________________
Start Date: ____________________ End date: ___________________
Health Care Provider: __________________________________________
Please print name

Health Care Provider Phone:_____________________________________
__________________________________________________________
Health Care Provider Signature Date

The following is to be completed by the parent or legal guardian:
I hereby give permission for my child _____________________________, to receive
the above medication, according to the listed directions and precautions, from a staff

member. I confirm that I have given at least one dose of medication without any
evidence of side effects or adverse reactions. I understand that it is my responsibility to
provide the medication in its original container and labeled with my child’s full name. I
am also to supply the appropriate measuring device needed to give accurate dose of
the medication.
_______________________________________ __________________________
Signature of Parent or Legal Guardian
Date

Date and amount of medication returned to parent: ____________________________
____________________________________ _______________________________
Signature of Staff member Signature of Parent/Guardian

Monty’s Before and After Care Club
475 Route 206 Montague, NJ 07827
Student Code of

Conduct
Our Goal for every child that attends Monty’s Before and After Care Club is to
enjoy their time with us and to make new friends. We must make sure that there
is a standard set for acceptable behavior. We expect each child to act in a manner
that is respectful, and considerate to all other children and staff.
The following offenses will not be tolerated and may cause for immediate
dismissal from Monty’s Before and After Club.
1. Physical violence or threat of violence toward another child or staff member. 2.
Verbal abuse of another child or staff member. 3. Damage to any property,
equipment, or another child’s belongings. 4. Theft of any kind. 5. Disruption of
activities. 6. Teasing, bullying, or making fun of another child.
By reading and signing this agreement, I acknowledge that my child may be removed
from Monty’s Before and After Club for behavior deemed to be inappropriate by any
staff member.
______________________________ _____________________ _________
Parent/Guardian Signature
Child’s Signature
Date

Assumption of Risk and Liability Waiver
I understand that part of the Monty’s Before and After Club experience may involve
activities and interactions that may be new to my child, and that they come with
certain risks and uncertainties beyond what my child may be used to dealing with at
home. I am aware of these risks, and I am assuming them on behalf of my child. I
realize that no environment is Risk-free, and so I have instructed my child on the
importance of abiding by all rules, and my child and I both agree that he or she is
familiar with or will be learning these rules and will obey them. It is agreed that any
dispute or cause for action between the parties, whether out of this agreement or
otherwise, will only be brought in a court of competent jurisdiction located in Sussex

County, New Jersey, and shall be constructed in accordance with the laws of New
Jersey.

__________________________________________________________________
Parent/Legal Guardian Signature
Date

